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School Attendance

We seek to work in partnership with parents to ensure that each child’s experience is one that will enable them to make good progress by building on their skills and talents within a continuous and consistent learning environment. If together we are to achieve this aim, regular attendance at school is vital and full parental support and co-operation in this matter is necessary. 

Following National and Local Authority moves to reduce absence the Governors have been given new guidance on attendance.

Why is it important for children not to miss school?

Children only get one chance at school. If they do not attend school regularly they may not be able to keep up with their school work or could miss whole section of the curriculum. Setting good attendance patterns from an early age will also help children later on in life.


Pupils whose attendance is good:
· Understand lessons better

· Achieve better results

· Sustain friendships

· Have a good self-esteem/positive/confident

· Get better jobs in the future

Pupils whose attendance is unsatisfactory:

· Don’t understand lessons so well 
· Get behind with their work 
· Find it difficult to maintain friendship groups 
· Have low self-esteem/confidence 
· Achieve less 
What does good attendance mean?

· 100% attendance - when a pupil arrives on time and attends every lesson every day 
· At Harpole Primary School we expect all pupils to achieve 95% or above 
What does unsatisfactory attendance mean?

· Attending 90% of the time or less. This will have a serious effect on learning 
· One half day’s absence every week will give 90% attendance
· Continual lateness
· Research suggests that 17 days missed from school often equates to one level lower in KS2 SAT’s 
What about authorised absences?

Of course there may be times when a child has to miss school because he or she is genuinely ill. This is to be expected and you should follow the school’s procedures for notifying illness (telephone before 9.30 am).   

Absences will also be authorised for:

· Unavoidable medical/dental appointments (where possible, please make routine check ups during the school holidays or after school)

· Days of religious observance 

· Exceptional family circumstances, such as bereavement/serious illness 

· Music & Dance exams 
What happens if my child is late?

Children are expected to be in school for registration at 8:55am.  Any child arriving after this time, should enter the school via the office and if accompanied, should give a reason the lateness.  This will be recorded in the register as present but late.  Any child arriving after 9.25am, will be recorded as absent for that session, unless the office has been notified otherwise.  Pupils who are consistently late are disrupting not only their own education but also that of others.
What about holidays in term times?

1. Schools have the discretion to grant up to ten days authorised absence in a school year.

2.  Each application is to be considered individually by the school, taking into account factors like the reason for the holiday, its timing and the child’s attendance record.

Special circumstances may be:

· Service personnel and other employees who are prevented for taking holidays outside term time if the holiday will have minimal disruption to the child’s education.

· when a family needs to spend time together to support each other during or after a crisis
Schools should not take into consideration:

· availability of cheap holidays, 

· overlap with the beginning or end of term.

We request that parents seriously consider the impact on their child’s educational progress and attainment before requesting holiday leave and wherever possible avoid withdrawing their children from school during term time. When a child is absent for a long period their learning is fragmented and they struggle to fulfil their potential.  Due to the pace of teaching a one or two week holiday results in important gaps in a child’s learning. When a child returns from holiday they find that the class has moved on and this can impact on their future attainment and sense of confidence and well being within the class. It is extremely difficult for us to provide meaningful work for your child when on holiday. If you really need to take your child out of school during term time please avoid:

· The beginning of the Autumn Term is in September. This is an extremely important time for your child to be in school because children are establishing positive relationships with their new teacher and their peers. The teacher is setting standards and expectations for the class. New work is being introduced, assessments are taking place and important groupings are being established. Your child’s absence at this time can have a disruptive impact on all concerned.
· During the April, May and June when the Key Stage 1 and 2  Assessments and Tests are in progress, and when assessments are undertaken in the Foundation Stage (Reception Class).
As a result of this guidance the Governors have reviewed the school’s attendance policy and decided that the holiday forms used by the school in the past are no longer appropriate so if a holiday during term time is unavoidable we ask you to:
· Request time off for your child, in writing as soon as possible, stating the special circumstances.

· Not book travel for term time, until you have sought the school’s permission.

· Remember that the school might not agree to authorise the time off.
We believe that the majority of our parents realise that ‘every lesson counts’ and encourage regular attendance at school. We have high expectations of our children. You have high expectations of us. These expectations cannot be met if your child is absent.
Yours sincerely

Mr. T Mortimer
Headteacher
Further information is available at: www.dfes.gov.uk/schoolattendance
